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COMMUNITY EVENT FORM

	ORGANISATION/ GROUP

	Organisation / group 
	

	Group address
	

	What does your group do? 
	



	CONTACT DETAILS

	Contact Name:
	

	Contact Email:
	

	Contact phone number:
	



	EVENT DETAILS

	Title / Event name:
	

	Event start date:
	

	Event end date:
	

	Event running time:
	

	Event Location eg Fernhill, Cathkin etc
	

	Recommended age (e.g. 0–5-year-olds/ family event, etc)
	



	WEB LISTING 
Please write any copy in the third person.  Rutherglen 900 reserves the right to edit and amend copy to ensure continuity of tone throughout marketing copy.

	Brochure: Short description of event (30-50 words)
	

	Website: Longer description of event (100-200 words)

	

	Any extra info: if you want to credit any funders here
	



	TICKETING & AUDIENCE CAPACITY

	Is your event:
*Free and un-ticketed
*Free and ticketed
*Paid Ticket
	

	If your event is ticketed – what platform will you be using? 
	

	Is there an audience capacity to your event and if so, what is this?
	


	If your event is ticketed – please include your ticket/booking link
	


	If your event is a paid ticket – please include here the ticket prices and any box office fees that need to be paid for by the purchaser 
	



	SOCIAL MEDIA 
Please provide social media handles and web links where appropriate so we can tag you on posts

	Facebook
	


	Instagram
	


	Bluesky
	


	Website
	




	IMAGES
Please send an image or images at the same time as this form. We recommend you use the file transfer system We Transfers for large files (over 10MB) 
*Send at least one high resolution image which is suitable for print (300 dpi). We can then crop and resize that image for all required formats. 
*If you send more than one image, please advise if you have a preferred lead image.

	High resolution image 
	300 dpi, portrait or landscape – no smaller than 1900 pixels w x 900 pixels h

	Image credit if required.
(company / photographer)
	


















	Disclaimer for Third-Party Events

	Rutherglen 900 is a voluntary community group established to promote the 900th anniversary of Rutherglen as a Royal Burgh. We are not a legal entity and do not hold responsibility for the organisation, management, or delivery of any third-party events.
By holding an event associated with Rutherglen 900, your group agrees to the following:
1. Independent Responsibility: You are solely responsible for the planning, delivery, and safety of your event. Rutherglen 900 does not oversee or manage your activities.
2. Insurance: You confirm that you have obtained appropriate public liability insurance and any other necessary cover for your event.
3. Licensing and Permissions: You are responsible for securing all required licences, permissions, and risk assessments from relevant authorities.
4. Indemnity: You agree to indemnify Rutherglen 900, its volunteers, partners, funders, and from any claims, liabilities, damages, or expenses arising from your event.
5. Use of Branding: You may use the “Rutherglen 900” name and logo solely to promote your event as part of the anniversary celebrations. Rutherglen 900 reserves the right to withdraw branding permission if the event is deemed inappropriate or unsafe.
By signing this document, you confirm that you have read, understood, and agreed to the terms above.

	Please sign here to confirm you have read and agree to the disclaimer.
Signed:
Date:




Thank you!
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